 PROPOSAL FROM 
THE STATE CENTER FEDERATION OF TEACHERS (SCFT) 
TO THE STATE CENTER COMMUNITY COLLEGE DISTRICT (SCCCD)
March 20, 2025

The following collective bargaining proposal submitted by the State Center Federation of Teachers (SCFT) to the State Center Community College District (SCCCD) is made expressly pursuant to the Educational Employment Relations Act and the current Collective Bargaining Agreement between the parties. The following article shall be deemed to remain unchanged in the Collective Bargaining Agreement except as set forth below:

[bookmark: _Hlk191035433]ARTICLE 16A (FULL-TIME)
HOURS, WORKLOAD, CLASS SIZE
(ONLY APPLICABLE TO FULL-TIME FACULTY)

Section 1. WORK WEEK:

A. All contract/regular and full-time temporary faculty, including special assignment faculty (Article 12 Section 1(B)-2(G)), will provide a full professional work week of forty (40) hours per week. Of the forty (40) hour work week, an average of five (5) hours per week will be dedicated to extracurricular involvement (unassigned time) in district governance and service to the campus and District.

B. Full-time instructional and noninstructional special assignment faculty may agree to teach classes and/or perform services in addition to their full-time assignment. In such cases, compensation will be in accordance with the salary schedule for full-time faculty overload. Full-time faculty are limited in overload assignments to not more than forty percent (40%) of a full-time assignment per semester, not to exceed six (6) LHE. Short-term not-for-credit classes will not count as part of instructor load, but will be limited to forty (40) hours maximum per semester without the College President’s approval. All overload assignments will require prior approval from the appropriate administrator.

C. All faculty, both instructional and noninstructional special assignment, are responsible for attending assigned meetings, including all meetings called by administration, on any day and in the modality scheduled.


Section _. CLASS SIZE:
To ensure a high-quality of instruction, class size will be primarily determined by the Course Outline of Record and will consider instructor to student ratio, facility space, room capacity, and safety of students and faculty. 


Section 2. FACULTY ASSIGNMENTS:

A. Instructional Faculty
1. All full-time instructors will be assigned the equivalent of fourteen (14) to sixteen (16) lecture hours equivalent (LHE) per week. This may be adjusted to twelve (12) to eighteen (18) (LHE) in individual instances by mutual agreement. Teaching loads will be balanced over a two (2) semester period to achieve the equivalent of twenty- nine (29) to thirty-one (31) lecture hours per year, with every reasonable effort made to assign thirty (30) LHE per academic year. In the event that an instructor is assigned more than thirty (30) LHE in an academic year the instructor will be paid on Schedule B for LHE’s in excess of thirty (30).
a) Teaching assignments will be scheduled within a daily span of time of nine (9) hours or less. If deemed appropriate by management, exceptions may be allowed when the canceling of a course(s) in an instructor's assignment makes lengthening the span necessary to provide a full load. All other exceptions may be made only by mutual agreement with the instructor.
b) At least fifty percent (50%) of a full-time instructor’s teaching assignment must be onsite with no more than fifty percent (50%) of their teaching assignment performed via a virtual medium. The expectation is that a full- time instructor’s assignment will include onsite teaching/service and that a faculty member will not be assigned a 100% online assignment. Exceptions may be approved by the College President.
c) Instructional faculty are required to complete at least twenty (20) hours weekly (office hours and student contact hours in lecture or laboratory class).
2. Office Hours:
a) All instructional faculty are required to hold five (5) office hours per week unless those office hours cause the unit member to exceed twenty-two (22) contact hours (Schedule A teaching hours plus office hours). In such cases, office hours will be reduced to four (4) hours per week. Contact hours resulting from overload will not be counted towards the total of twenty-two (22) contact hours.
b) At least one (1) office hour will be scheduled by unit members on each day they do not have classes scheduled on campus. All office hours will be posted conspicuously for students as well as identified on all course syllabi and the learning management system.
c) Office hours may be scheduled any time beginning two (2) hours before or two (2) hours after the unit member’s scheduled classes for the day, except that office hours may not be scheduled before 7:00 AM or after 9:00 PM. Office hours may be scheduled outside of this window with the approval of the appropriate administrator.
d) The time requirement for office hours will be calculated the same way that classroom instruction contact hours are calculated. See Table 12.1. The unit member must schedule office hour sessions in blocks corresponding to the allowed session minute blocks shown in the table. The sum of the unit member’s scheduled office hours for the week must total at least five (5) (four (4) for unit members under Section (2)(a)) contact hours, with no scheduled office-hour session being less than fifty (50) minutes. Exceptions may be approved by the appropriate administrator.	Comment by Ryen Hirata: Added bullet letter from here down in this section

Table 12.1
	Office Hour Session Minutes
	Equivalent Office Hour Contact Hours
	Office Hour Session Minutes
	Equivalent Office Hour Contact Hours

	50
	1.0
	185
	3.3

	65
	1.3
	190
	3.4

	70
	1.4
	195
	3.5

	75
	1.5
	200
	3.6

	80
	1.6
	205
	3.7

	85
	1.7
	210
	3.8

	90
	1.8
	215
	3.9

	95
	1.9
	230
	4.0

	110
	2.0
	245
	4.3

	125
	2.3
	250
	4.4

	130
	2.4
	255
	4.5

	135
	2.5
	260
	4.6

	140
	2.6
	265
	4.7

	145
	2.7
	270
	4.8

	150
	2.8
	275
	4.9

	155
	2.9
	290
	5.0

	170
	3.0
	
	



e) Office hours may be implemented remotely for a minimum of o One (1) virtual remote office hour per week and a maximum amount equal to the proportion of online instruction assigned to unit member. Remote work may be performed via an virtual/interactive online medium which is identified in all course syllabi and on the appropriate learning management system at the start of each term. The day and time of the virtual remote office hour(s) must be approved in advance by the supervisor. Instructors teaching sections which are more than fifty percent (50%) online will have one (1) virtual office hour scheduled via an interactive medium, i.e., learning management system, or video conferencing service. Office/personal conference calls are not acceptable as an “interactive medium”. In addition, the unit member will clearly state on the schedule card details of how to contact the unit member during the virtual remote office hour(s). Consistent with the requirements for virtual remote office hour(s) above, unit member’s approved for more than a 50% online assignment in a given semester, may hold a second virtual office hour for that semester.
f) The office hour obligation for instructional faculty, whose teaching assignment has been reduced due to reassigned or released time or a reduced load contract, will be reduced by the same proportion as the amount of reassigned or released time or reduction in load. The proration for these special assignments will be based on assigned instructional LHE, rounded to the nearest whole or half hour, instead of assigned contact hours as stated below.
1) Examples: For the purpose of simplifying the computation of the office hour obligation of an instructor with released time, reassigned time or reduction in load, the twenty (20) hour assignment will be treated as fifteen (15) LHE and five (5) office hours.
i. An instructor with one hundred percent (100%) released or reassigned time, and therefore zero (0) LHE of instructional assignments has no office hour requirement.
ii. An instructor with sixty percent (60%) released or reassigned time, and therefore a minimum six (6) LHE of instructional assignments has a two (2) hour office hour requirement computed as (6/15) x 5 = 0.43 x 5 = 2 office hours.
iii. An instructor with a fifty percent (50%) reduced load, and therefore a minimum of seven and one-half (7.5) LHE instructional assignments has a 2.5 hour office hour requirement computed as (7.5/15) x 5 – 0.5 x5 = 2.5 office hours.
g) Unit members may reschedule a scheduled office hour, always being mindful of student needs when rescheduling office hours.
h) The unit member will, not later than the day prior, inform their immediate supervisor of the need to reschedule the office hour and publish the rescheduled office hour conspicuously as well as notify students through email.
i) The rescheduling of an office hour may not exceed more than one (1) day in any full five (5) day work week period. Exceptions warranted by special circumstances may be authorized by the unit member's immediate supervisor or their designee.

A. Special Assignment: Counselors
1. The basic work year of the counseling faculty will consist of the same number of duty days assigned to the full-time instructional faculty.
2. The number of additional days, if any, to be worked by each counselor on an extended- contract basis will be determined by management.
3. Of the forty (40) hour work week, thirty-five (35) hours will be assigned duties which may include teaching responsibilities, office hours (if teaching) meetings, staff development activities, faculty consultations, and/or other professionally related activities as authorized and/or directed by the administration. Assignments will be consistent with the approved statements of duties and responsibilities for each position. Work assigned beyond the assigned duty days as provided in the faculty member’s contract for the year, will be considered overload and the faculty member will be compensated per the appropriate salary schedule in Exhibit A of this agreement.
4. Counselors who have teaching responsibilities as part of their contract assignments will have the thirty-five (35) hours of assigned duty time reduced by the number of hours equivalent to the percentage of load that equals the instructional assignment. For example: A three (3) LHE class equates to twenty percent (20%) of a full-time (15 LHE) instructional load (3 LHE / 15 LHE = 20%). Since 20% of the Counselor’s load has been reassigned, only 80% of the full-time load remains to be assigned, which equates to twenty-eight (28) hours (35 hours x 80% = 28 hours).
5. No later than the last day of the Spring semester, unit members will submit their annual proposed duty-day calendar for the subsequent fiscal/academic year. Duty days and hours will be assigned by management after consultation between the counselor and the administration.
6. At least fifty percent (50%) of a full-time counselor’s assignment must be onsite with no more than fifty percent (50%) of their assignment performed remotely. Remote work may be performed via a virtual/online medium. The expectation is that counselor’s assignment will include onsite teaching/service and that a faculty member will not be assigned a 100% online/remote assignment. Exceptions may be approved by the College President.

B. Special Assignment: Librarians:
1. The basic work year of the library faculty will consist of the same number of duty days assigned to the full-time instructional faculty.
2. The number of additional days, if any, to be worked by each librarian on an extended contract basis will be determined by management.
3. Of the forty (40) hour work week, thirty-five (35) hours will be assigned duties which may include teaching responsibilities, office hours (if teaching), meetings, staff development activities, and/or other professionally related activities as authorized and/or directed by the administration. Work assigned beyond the assigned duty days as provided in the faculty member’s contract for the year, will be considered overload and the faculty member will be compensated per the appropriate salary schedule in Exhibit A of this agreement.
4. Librarians who have teaching responsibilities as part of their contract assignments will have the thirty-five (35) hours of assigned duty time reduced by the number of hours equivalent to the percentage of load that equals the instructional assignment. For example: A three (3) LHE class equates to twenty percent (20%) of a full-time (15 LHE) instructional load (3 LHE / 15 LHE = 20%). Since 20% of the Librarian’s load has been reassigned, only 80% of the full-time load remains to be assigned, which equates to twenty-eight (28) hours (35 hours x 80% = 28 hours).
5. No later than the last day of the Spring semester, unit members will submit their annual proposed duty-day calendar for the subsequent fiscal/academic year. Duty days and hours will be assigned by management after consultation between the librarian and the administration.
6. At least fifty percent (50%) of a full-time librarian’s assignment must be onsite with no more than fifty percent (50%) of their assignment performed remotely. Remote work may be performed via a virtual/online medium. The expectation is that Librarian’s assignment will include onsite teaching/service and that a faculty member will not be assigned a 100% online/remote assignment. Exceptions may be approved by the College President.

C. Special Assignment: College Nurses:
1. The basic work year of the college nursing faculty will consist of the same number of duty days assigned to the full-time instructional faculty.
2. The number of additional days, if any, to be worked by each college nurse on an extended contract basis will be determined by management.
3. The Of the forty (40) hour work week, thirty-five (35) hours will be assigned nursing duties, office hours (if teaching), meetings, staff development activities, and other appropriate professional activities as authorized and/or directed by management. Work assigned beyond the assigned duty days as provided in the faculty member’s contract for the year, will be considered overload and the faculty member will be compensated per the appropriate salary schedule in Exhibit A of this agreement.
4. No later than the last day of the Spring semester, unit members will submit their annual proposed duty-day calendar for the subsequent fiscal/academic year. Duty days and hours will be assigned by management after consultation between the college nurse and the administration.
5. The expectation is that College Nurse’s assignment will include onsite teaching/service and that a faculty member will not be assigned a 100% online/remote assignment due to legal requirements. Exceptions may be approved by the College President.

D. Special Assignment: Faculty Coordinators:
1. It is acknowledged by the Federation and the District that faculty coordinators are part of the bargaining unit. Faculty coordinators are unit members who assist in specific programs but are not considered management employees and perform no significant responsibilities for formulating district policies and administering district programs.
2. To ensure Faculty Coordinators are classified appropriately, all coordinator positions must:
a) Meet the minimum requirements for an identified discipline in the California Community Colleges Minimum Qualifications Handbook.
b) Include essential job duties which requires the specific discipline/minimum qualifications the position is hired under to be performed, implemented, and/or provided as a professional service. 
1) Instruction does not qualify a position as meeting the faculty coordinator criteria.
i. An instructional assignment’s primary role is to instruct about the discipline, and does not require the discipline to be provided as a professional service.
ii. Instructional assignments may be assigned separately and/or in addition to, but will be considered to meet coordinator position criteria.
2) Examples
i. Counselor/Coordinator: Requires to be hired under Counselor faculty credentials as this position requires the counseling discipline to be performed.
ii. Nurse/Coordinator (i.e., Health Services Coordinator): Requires to be hired under Nurse faculty credentials as this position requires the nursing discipline to be performed.
c) Include the following in the request to hire any faculty coordinator positions:
1) Position title
2) The discipline the position will be performing as a professional service.
3) The minimum qualifications for a faculty hired in the discipline specified.
d) Complete a review process inclusive of the District’s Human Resources Personnel Office, CSEA and the Federation, as coordinator positions may qualify as administrative, classified, or faculty positions.
e) Receive final approval by the Federation.

3. The basic work year of the faculty coordinators will consist of the same number of duty days assigned to the full-time instructional faculty.
4. The number of additional days, if any, to be worked by each faculty coordinator on an extended-contract basis will be determined by management.
5. Of the forty (40) hour work week, includes thirty-five (35) hours will be assigned duties which may include teaching responsibilities, office hours (if teaching), meetings, staff development activities and/or other professionally related activities as authorized and/or directed by the administration. Work assigned beyond the assigned duty days as provided in the faculty member’s contract for the year, will be considered overload and the faculty member will be compensated per the appropriate salary schedule in Exhibit A of this agreement.
6. Faculty coordinators who have instructional responsibilities as part of their contract assignments will have the thirty-five (35) hours of assigned duty time reduced by the number of hours equivalent to the percentage of load that equals the instructional assignment. For example: A three (3) LHE class equates to twenty percent (20%) of a full-time (15 LHE) instructional load (3 LHE / 15 LHE = 20%). Since 20% of the Coordinator’s load has been reassigned, only 80% of the full-time load remains to be assigned, which equates to twenty-eight (28) hours (35 hours x 80% = 28 hours).
7. No later than the last day of the Spring semester, unit members will submit their annual proposed duty-day calendar for the subsequent fiscal/academic year. Duty days and hours will be assigned by management after consultation between the faculty coordinator and the administration.
8. At least fifty percent (50%) of a full-time faculty coordinator’s teaching assignment must be onsite with no more than fifty percent (50%) of their coordinator assignment performed remotely. Remote work may be performed via a virtual/online medium. The expectation is that faculty coordinator’s assignment will include onsite teaching/service and that a faculty member will not be assigned a 100% online/remote assignment. Exceptions may be approved by the College President.

Section 3. PROFESSIONAL OBLIGATION:

Each faculty member acknowledges that their primary employment obligation is to the District/College and that any employment that a faculty member has outside of the District/College will not interfere or take precedence over an assignment made by the District/College.

Section 4. DISTRICT POLICY:

District policy, practices, and regulations in respect to class size, hours, and workload not specifically modified herein, will not be changed by the District without agreement with the Federation.

Section 5. NEW PRACTICES:

New practices within the scope of bargaining will not be initiated which are inconsistent with present District policy, practices, and regulations, or with this Agreement.

Section 6. LECTURE HOUR EQUIVALENTS FOR LARGE GROUP INSTRUCTION:

Lecture hour equivalent (LHE) value for Large Group Instruction classes as follows (to be computed on the first (lst) census week enrollment):

	Number of Students
	Lecture Hour Equivalents

	Normal Class Size ≤ 50
	≤ 35
	1.0
	1.0

	51 - 65
	36 – 42
	1.2
	1.2

	66 - 75
	43 – 49
	1.4
	1.4

	76 - 85
	50 – 56
	1.5
	1.6

	86 - 100
	57 – 63
	1.6
	1.8

	101 - 120
	64 – 70
	1.8
	2.0

	121 - 140
	71 – 77
	1.9
	2.2

	141 - 175
	78 – 84
	2.1
	2.4

	176 - 215
	85 – 91
	2.3
	2.6

	216 - 260
	92 – 98
	2.5
	2.8

	261 - 310
	99 – 105
	2.7
	3.0

	
	For every 6 more students 
	
	+0.2



The above figures apply to laboratory classes, except that the LHE figures will be multiplied by seventy-five hundredths (0.75).

All sections will be assigned by management, including Large Group Instruction, with the consideration and collaboration with the full-time unit member. In instances in which a unit member chooses to enroll students that results in a class enrollment that exceeds fifty (50) students at census (LGI), the unit member must get prior approval from the appropriate administrator in order to be compensated.

The first (lst) census week enrollment reflects all new registrations, additions, and drops that are returned to the admissions and records offices by the end of the Friday that precedes Monday of the first (lst) census week; this Friday could be the thirteenth (13th), fourteenth (14th) or fifteenth (15th) day of the semester.

Section 7. FACULTY LOAD (LHE) FOR ASSIGNED CLASSES:

All assigned classes which generate FTES will be included in determining faculty load (LHE); however, LHE will be prorated for those classes to which a unit member is assigned for less than the full duration of the class.

Section 8. CALENDAR:

Duty days will be one hundred seventy-eight (178) in each academic year for all instructional faculty, including Department Chairs, and one hundred seventy-eight (178) in each fiscal year for special assignment faculty., The Duty day calendar follows the colleges instructional calendar for the Fall and Spring semesters, therefore Dduty days will start on the Wednesday immediately preceding the start of each primary Fall semester and the Thursday immediately preceding the Spring semester.

A. Winter Break and Spring Break will be non-duty days for all instructional faculty.

B. All unit members will attend meetings called by the College President, Vice President, Dean, Director or department chairperson on duty days prior to the beginning of instruction each semester.

C. One (1) flexible schedule day will be provided at the beginning of each semester, unless the District and the Senates mutually agree otherwise. Unit members may request to reschedule a “flex day” at a time other than the date at the beginning of the fall and spring semester(s) for a specific educationally related activity which is beneficial to the education of students, providing such alternate schedule is management approved and within the normal travel and conference budget expenses. Any approved rescheduled “flex day” must occur within the fiscal year (Title 5, Section 55720a) from which it was rescheduled and must be outside of the individual unit member’s regular contract and overload teaching schedule as assigned. Weekday evenings and/or weekend days are permissible. Evening and/or weekend assigned time cannot be counted. Unit members scheduling alternate flex day activities are responsible for the reporting requirements required in regulation.

D. Mandatory Holidays include:
1. Christmas Day
2. Good Friday
3. Independence Day
4. Juneteenth Day
5. Labor Day
6. Lincoln Day
7. Martin Luther King Day
8. Memorial Day
9. New Years Day
10. Veterans Day
11. Thanksgiving Day
12. Washington Day


Section 9. LABORATORY INSTRUCTIONAL LOAD HOUR EQUIVALENTS:

The District will equate instructional lecture and lab hours evenly. One (1) hour of lecture or lab will be assigned a one (1) hour instructional value. assign seventy-five hundredths (0.75) lecture hour to each laboratory class. 


Section 10. SPECIAL COURSES:

The Federation recognizes the District's right and responsibility to offer experimental courses. It is understood that sections of such courses may be offered with fewer students required than the normal class size minimum.

It is further understood that such sections as well as courses necessary for students to complete majors and sequences may be offered with fewer students required than the normal class size minimum.


Section __. WORK ACCOMMODATIONS:

A. Work accommodations are not provided by college Disabled Students Programs and Services. All work accommodations must be requested through the District (Introduce and/or identify process).
B. The District shall abide by the Americans with Disabilities Act by offering reasonable accommodations at the request of any faculty member. If the District denies a reasonable accommodation request under the ADA, the District must engage with the faculty member in the interactive process after any denial.

Section 11. CANCELLATION OF COURSES:

All contracts assignments and/or "employment notices" will be approved and provided to unit members by the Chief Human Resources Officer or designee.

If sections of courses are canceled, it is the District’s responsibility to provide a full assignment as defined in Article 12,Sections 1 and 2.

Section 12. REASSIGNED TIME

A. Reassigned time is the temporary modification of the current assignment of a full-time faculty member for a specified amount of time for a specific task.
B. The person reassigned retains their original status-under the specified discipline they were originally hired; but will assume other responsibilities temporarily. Examples: Accreditation Coordinator, Student Learning Outcomes Coordinator, Pathways Coordinator, Academic Senate.
1. Unit member’s who elect for reassigned time and/or position reassignment (See Article 25, Section 4) and who are going through the tenure process, but due to the reassignment  will not be able to complete the tenure evaluation process for the specified discipline they were originally hired, will temporarily postpone their tenure track probationary period until unit member can assume original responsibilities (entirely or partially) and be evaluated for the specified discipline originally hired under.
C. Temporary Reassigned time may be requested by a faculty member or administrator.
D. Temporary Reassigned Time/Reassignment must be mutually agreed upon by faculty and administration.
E. Length of Temporary Assignment must be mutually agreed upon by faculty and administration.
F. Approval of temporary reassigned time is decided by administration.

Section 15. REASSIGNED TIME &/OR COMPENSATION FOR COMPLETION OF PROGRAM REVIEW REPORT OUTSIDE OF UNIT MEMBER’S DISCIPLINE	Comment by Ryen Hirata: Entire section was moved from below due to “Reassigned time” proposed addition. To support flow/relativity with Reassigned Time Section.

A. [bookmark: _Hlk192760826][bookmark: _Hlk192595839]A unit member identified to develop the program review report on behalf of a program that does not have a full-time unit member will be consulted to be reassigned time and/or compensated for hours spent completing the report up to a maximum of ten (10) hours logged on the appropriate timesheet (Appendix C) at the unit member’s Schedule B lab rate. For unit members completing a program review for the first time outside of their discipline, they will be compensated for hours spent completing the program review up to a maximum of fifteen (15) hours logged on the appropriate timesheet (Appendix C) at the unit member’s Schedule B lab rate. Payment will be made the next pay date after the completed report is submitted to the District Payroll department.

Section __. RELEASED TIME:

A. Released time is the temporary modification of the current assignment of a full-time faculty member for a specified amount of time for duties related to college faculty work (10+1), such as but not limited to, Academic Senate and Department Chair. This type of released provides faculty the freedom to complete the multitude of broad tasks related to and inherent in academic and professional matters related to the college & district..  

B. The person awarded released time retains their original status-under the specified discipline they were originally hired; but will assume other responsibilities temporarily. 
1. Unit member’s who elect for released time (See Article 25, Section 4) and who are going through the tenure process, but due to the released time  will not be able to complete the tenure evaluation process for the specified discipline they were originally hired, will temporarily postpone their tenure track probationary period until unit member can assume original responsibilities and be evaluated for the specified discipline originally hired under.


Section 13: RELEASED TIME FOR DEPARTMENT CHAIR REASSIGNED TIME:

A. Releasedassigned Time:
1. Effective with the 2018-19 academic year, unit members who are serving as department chairs will be given releasedassigned time per academic year according to the following table based on the total head count of full-time and part-time faculty in department FTEF of the previous academic year:
	FTEF/year
	Faculty Head Count
Under Department Chair
	REASSSIGNED TIME (in FTE)
	RELEASED TIME

	
	
	
	(in units)
	(in hours/week)

	0 < FTEF ≤ 50
	0 - 30
	0.2
	3
	6

	50 < FTEF ≤ 75
	31 - 60
	0.3
	4.5
	9

	75 < FTEF ≤ 100
	61 - 90
	0.4
	6
	12

	100 < FTEF ≤ 125
	91- 120
	0.5
	7.5
	15

	FTEF >125
	121- 150
	0.6
	9
	18






For example, consider a department that consists of biology, chemistry, geology and physics. Below is the table of the FTEF for this department.

	Discipline
	Fall FTEF
	Spring FTEF
	Total FTEF

	Biology
	10.5
	11.0
	21.5

	Chemistry
	8.0
	8.5
	16.5

	Geology
	1.0
	1.0
	2.0

	Physics
	5.5
	5.5
	11.0

	TOTAL
	51.0



	
	Department Head Count

	Discipline 
	Fall
	Spring
	Total

	Biology
	4
	5
	9

	Chemistry
	5
	5
	10

	Geology
	1
	1
	2

	Physics
	5
	5
	10

	TOTAL
	
	
	31.0



In this example, the department is at fifty-one (51.0) total FTEF 31 total head count, placing this department into the 0.3 3 units (or 6 hours) Department Chair Releasedassigned Time category.

2. In cases where the College determines, in its sole discretion, that such releasedassigment would have a significant adverse impact upon a college program, the department chair will be compensated on Salary Schedule B. In such cases, the unit member has the right to refuse the assignment of department chair.
3. The District reserves the right, in its sole discretion, to remove a unit member as department chair at any time.

B. DUTIES:
1. A department chair will:
a) Attend and participate in regular and special meetings of department chairs as organized by the Office of the President, Office of Instruction, and/or Office of Student Services, as appropriate.
b) Assist with the implementation of academic processes and procedures, including course substitution petitions, credit by exam, prerequisite challenges, and academic (“new faculty”) position requests.
c) Act as a liaison between the division Dean and the department faculty.
d) Assist in the development and continuing review and evaluation of departmental curriculum and programs in collaboration with the department faculty. This includes:
1) coordination of the regular submission of program review reports
i) In the course of facilitating the completion of program review reports, if the department contains a program that does not have a full-time unit member, the chair will work with the appropriate administrator to identify a unit member (either full-time or part-time) to develop the report on behalf of the program.
2) coordination of the regular assessment, compilation, evaluation, and report of course and program student learning outcomes conducted by all full-time department faculty.
3) coordination of the review and revision of course outlines at least once every five (5) years.
4) collaboration with program advisory committees, as appropriate.
e) Chair department meetings on dates and at times not in conflict with any instructional duties of faculty.
f) Prepare and post department meeting agendas and/or notes/minutes to a common repository accessible by all department members.
g) Assist in the coordination of the orientation and evaluation of full-time and part-time unit members in matters related to instruction and institutional practices, protocols, and procedures.
h) Advise unit members regarding the recruitment and evaluation procedures.
i) Coordinate the department response to class schedules recommended by administration.
j) Coordinate department recommendations.

C. Annual Review – The appropriate administrator will meet with the department chair at least once each academic year to review the performance of the department chair in their duties and responsibilities as department chair. This review will not be a part of the unit member’s evaluation process per Article 13, Section 2, nor will it be included in the unit member’s personnel file. This section is not subject to the grievance provisions of this contract.

Section 14. RELEASEDASSIGNED TIME FOR ACADEMIC SENATE:

A. Releasedassigned Time:
The District agrees to provide the Academic Senates at each college reassigned time of the equivalent of two (2.0) three (3) FTE each, with an additional release of .25 FTE for every 5 representatives over 30,  for the conduct of academic senate activities as follows: 
1. perform academic senate duties and responsibilities 
2. direct, coordinate or participate on academic senate subcommittees or on campus or district committees to which the senate has member appointment rights or programs. Such reassigned time will be agreed to and scheduled prior to the beginning of each semester.

B. Duties:
A unit member may be reassigned to perform faculty senate duties described above except in cases when the College President determines that such reassigned time would have a significant adverse impact upon the college program. The reassigned time in addition to a unit member’s regular assignment will equal a full-time assignment.

Section 15. COMPENSATION FOR COMPLETION OF PROGRAM REVIEW REPORT OUTSIDE OF UNIT MEMBER’S DISCIPLINE

B. A unit member identified to develop the program review report on behalf of a program that does not have a full-time unit member will be compensated for hours spent completing the report up to a maximum of ten (10) hours logged on the appropriate timesheet (Appendix C) at the unit member’s Schedule B lab rate. For unit members completing a program review for the first time outside of their discipline, they will be compensated for hours spent completing the program review up to a maximum of fifteen (15) hours logged on the appropriate timesheet (Appendix C) at the unit member’s Schedule B lab rate. Payment will be made the next pay date after the completed report is submitted to the District Payroll department.

Section ____. COMPENSATION FOR HIRING COMMMITTEE TRAINING
A. A unit member identified to serve on a hiring committee will be compensated for hours spent completing training up to a maximum of four (4) hours logged on the appropriate timesheet (Appendix C) at the unit member’s Schedule B lab rate. Payment will be made the next pay date after the completed report is submitted to the District Payroll department.

Section 16. ASSIGNMENT OF COLLEGE LOCATION:

A. The primary assignment of all unit members will be located at a SCCCD college campus or center and considered the “primary college campus”. 
B. In situations where a unit member’s primary assignment may need to include travel to multiple locations within a college, the Aassignment to more than one (1) location within a college will be at the discretion of the District and will take into consideration any aspects related to the assignment, such as necessary travel time between locations. However, unit members, including special assignment faculty, will be entitled to consultation with the immediate supervisor regarding their assignment.

Section ___. MILAGE
Mileage to multiple locations within a college on the same day will be paid according to the following formula: (Total round-trip mileage) – (Round trip mileage from unit member’s home to primary college campus)
“Primary college campus” is defined as the college campus or center where the majority of the contract load is scheduled or, in the case of non-majority, the campus where the unit member was hired.
"Total round trip mileage" is defined as the total mileage from the unit member’s home to the first college campus, from the first college campus to the second college campus and from the second college campus to the unit member’s home.
“First college campus” refers to the college campus location the unit member initially begins the duty day at.
“Second college campus” refers to the college campus location the unit member will travel to and continue and end their assigned duty day.
The unit member’s location assignment must include their primary college campus as either the first or second college campus.
Local high schools and other non-college owned locations are not considered SCCCD properties and are therefore not considered as locations within the college. Milage for these assignment will be paid similarly.

Section 10. PROTECTION OF ASSIGNMENT:	Comment by Ryen Hirata: Integrated original ARTICLE 26. Did rearrange order to flow better. All content verbatim

The criterion for layoffs is by seniority: last in, first out. A unit member may request placement in as many different Faculty Service Area’s (FSA)_as are met by the standards in Article 24Section 2.A above. In the event of a lay-off(s), a unit member who receives a notice could then displace a less-senior unit member in any of those areas.

FACULTY SERVICE AREA (FSA):
Faculty service areas and competency standards are applied only in cases of lay-offs within the District.
Faculty service areas will be the same as the disciplines as established by the State Academic Senate for the California Community Colleges.

FSA MINIMUM QUALIFICATIONS:
Competency standards will be the same as the minimum qualifications for hiring as established in AB 1725 (Vasconcellos, 1988): Master’s degree in a discipline or Bachelor’s degree in a discipline and a Master’s degree in a related discipline, or “equivalent” degrees/experience. Currently held credentials and/or other minimum qualifications as established in AB 1725 (Vasconcellos, 1988) will be applicable for additional FSA(s) after initial hire only if the unit member has teaching experience in the FSA(s) (within five (5) years of the lay-off notice date).
